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MNOJIOKEHHUE
00 oT/aesie HH(POPMALHOHHBIX TEXHOJIOTHH
Cankr-ITeTepOypreKoro rocy/1apcTBEHHOro 010HKETHOr0 00pa3oBaTeIbHOIO
YUPEKIECHHS JONOTHUTEIEHOTO TPO(hecCHOHaNBHOI0 00pasoBaHus
«Cankt-IlerepOyprekuii MeXperHoHAIBLHEIN PECYPCHBIH IIEHTPY

1.1. Oren uHGOPMAIHOHHBIX TEXHOJIOTHI (jajsee — OTHEN) SBJISETCS CTPYKTYPHBIM
nozapasaenendeM Cankt-IleTepOyprekoro rocyapcTBEHHOT0 OIODKETHOrO 00pa3oBaTeIbHOrO
VUpEIKIEHHs JOTOJHUTENBHOrO IpodeccHonansoro obpaszosanus «Cankr-IleTepOyprexnid
MEKPErMOHAIBHBIN PECYPCHBIN HEHTPY (allee — yUPEekIeHHE).

1.2. B cBoeli jedarensHOCTH OTAen pykoojcrByercd Koncrutynued Poccuiickon
denepanuy, (eaepalbHBIME - KOHCTHTYIHOHHBIMH — 3aKOHaMH, (e/lepalbHbIMH  3aKOHAMH,
ykazamu W pacmopspkenusimu  IIpesunenta Poccuiickoii  ®@eneparui, TOCTAHOBICHUSMH
U pacnopsokenusimu  [IpaButensctsa Poccuiickoii  ®enepanny, WHBIMH HOPMAaTHBHBIMH
NpaBOBBIMH aKkTaMH Poccuiickoit ®@enepauuu, ycraBoM Caunkr-IlerepOypra, 3aKoHaMH
CankTt-Iletep6ypra, nocranosienusMu U pacnopspkeusiMu ['yoepnaropa Canxr-IlerepOypra,
IIOCTaHOBJIEHHSIMHA M pacrniopspkeHusMu [Ipasurenscrsa Cankr-IleTepOypra, NpaBOBEIMH aKTaMH
HCIIOJHUTENBHBIX OPraHoB rocyaapcrBeHHoil Bmactu Cankt-IlerepOypra, ycTaBoM yupexkIcHuUs,
NPUKa3aMHU YUPEKAECHUS U HACTOSIIUM TOI0KEHHEM.

1.3. Otnen MogYMHEH HEIOCPEACTBEHHO JUPEKTOPY YUPEIKICHHUS.

1.4. Otmen  BO3MIABNSAET HAYaIbHMK OT/€Nd, Ha3Ha4YaeMbli Ha JIOJDKHOCTh H
0CBOOOM/1aeMBIH OT JOJKHOCTH JUPEKTOPOM YUPEXKIACHHMS.

1.5. B mepwoji BpeMEHHOTO OTCYTCTBUS HayaJlbHHKa OTJEjla €ro 3aMeliacT JIMLO,
Ha3zHa4yacMocC IPHUKa3soM YUPCIHKICHHS.

2. 3apaun ormesa

2.1. 3ajauaMu OTIENA ABISIOTCA:

2.1.1. opMupoBaHHe M pa3BUTHE €IUHOH TEXHMYECKOH IONMTHKH B 00JacTH
NpUMEHEHHs HWH()OPMAIMOHHBIX TEXHONOTWH, cHcTeM 00paboTKH JaHHBIX M CPEJICTB
TCJIEKOMMYHHKAIIUHU YUYPCHICHUSA,

2.1.2. oGecrieyeHre COMPOBOKICHUS U MOJIEPKKH B PAO0YEM COCTOSHHH IIPOrPaMMHBIX
U TEeXHWYECKHX CpEJCTB, JCUCTBYIOIIMX B HMH(GOPMAIMOHHOH KOMIILIOTEPHOH CHCTEMe
YUPEKIEHHS;

2.1.3. obecneyenue Oe3omnacHoCTH, 3alLUTHI NepPCOHAIBHBIX JTaHHBIX
1 KOH(UICHIIHATBHOCTH HHPOPMAIHOHHOH KOMIIBIOTEPHOH CHCTEMBI YUPEIKICHHUS;

2.1.4. c6op, xpaneHue u oOpaborka uH(OpMALUU, HEOOXOAMMOM JUIA NCATEIBHOCTH
yupexaenns. KOMIUIGKCHasi aBTOMATH3alMs JEATCALHOCTH CTPYKTYPHBIX IIOJpasjeneHHi

YUPEIKJICHHS.



3. [TostnoMouHA oTHEIA

3.1. B pamkax peanusanyy CBOMX 3a/1a4 OT/EJI OCYIIECTBIIAET CAEAYIOMHE TOTHOMOYHS

3.1.1. ygqacTByeT B Impenerax CBOEH KOMIETEHIIMM B CO3JaHHH W KOOpIHHAIIUH
HH(GOPMAITHOHHEBIX CHCTEM, HH(MOPMAIHOHHBIX pecypcoB, DaHKOB JTAaHHBIX,
TEIICKOMMYHHUKAIIMOHHBIX ceTeil 1 MH(POPMALIHOHHBIX TEXHOJIOTHIi;

3.1.2. nmpoBOAMT aHanu3 M Pa3paboTKy IPeUIOKEHHH IO COBEPIIEHCTBOBAHHIO MeEp
110 IPOTUBOJICHCTBHIO HECAHKIMOHMPOBAHHOMY MCIOJIBb30BAaHUIO U OOECIIEYEHUIO TEXHHYECKOH
3aIIUTHI HH)OPMAIHH YUPEHACHHS;

3.1.3. pa3pabaTeIBacT METOJHMYECKHE MaTepHallbl M PEKOMEH/AUU 110 IpeIMeTaM
BE/ICHUS OT/IEIA;

3.1.4. ocymecTBisier pa3paboTKy, COIJIACOBAHHE U IIPEJCTAaBIIEHHE B YCTAHOBJIEHHOM
IOPSIJIKE TIPOEKTOB JIOKAILHEIX HOPMATUBHBIX aKTOB II0 BOIIPOCAM, OTHECEHHBIM K KOMIIETEHIIHH
OT/IENa;

3.1.5. mpou3BOAMT  TpeanpoekTHoe  oOciesoBaHMe — OOBEKTOB — aBTOMAaTH3AllHH,
MOJMOTOBKY TEXHHYECKOTO 3aJlaHds Ha IPOEKTHPOBAHUE, BHEAPECHHE M COIPOBONKICHHE
KOPIIOPATUBHBIX M  MEXKBEJIOMCTBEHHBIX MH(MOPMALMOHHBIX CHCTEM B  CTPYKTYPHBIX
noapasAeICHUAX YUPCIKICHH A,

3.1.6. oCymIeCTRISIET  IUIAHUPOBAHHE, pa3BUTHE W CHCTEMHOE  COIPOBOMK/ICHHE
UHPOPMAIIMOHHO-TEJIEKOMMYHHUKAIIHOHHON CETH YUpeXJeHUs. AMpoOHpOBaHHE H BHEIPEHHE
HOBBIX TE€JIEKOMMYHHKAITMOHHBIX TEXHOJIOTH;

3.1.7. obecnieunBaer KPYIJIOCYTOYHOE Oecriepeboiinyio paboty
HHPOPMAIIMOHHO-TEJIEKOMMYHHUKAIMOHHON ceTu. [IpoekTHpoBaHuWe W BHEJAPEHHE CCTMCHTOB
TEICKOMMYHHKAIIMOHHON CETH B CTPYKTYPHBIX MOAPA3ACICHUAX YUPEKIICHHUS,

3.1.8. ocymecTBiasieT pabOTBI 1O 3aK/IIOYEHHIO KOHTPAaKTOB M TI'PaKIaHCKO-IIPaBOBBIX
JIOTOBOPOB (fajiee — JIOTOBOPOB) HA 3aKyIKy TOBApOB, pabOT M YCIYT COIrNIACHO JIOKAJIBHBIM
HOPMaTHBHBIM aKTaM YUpEXKIECHHS;

3.1.9. pazpabaThiBaeT  Mepbl 110  [POTHBOACHCTBHIO  HECAHKIIMOHHPOBAHHOMY
HCIIOJIB30BAHMIO H 00eCIIeUeHHIO TeXHHUECKOH 31U Thl HHPOPMaLUH;

3.1.10. obecrieyrBaeT MOArOTOBKY Crelu(uKaimii 1 HeoOX0IUMON JOKyMEHTALHH JUls
3aKyIKH CPEICTB BBIYMCIHMTEFHOM TeXHHKH, HH()OPMALMOHHBIX CHCTEM, CErMEHTOB
TEIEKOMMYHUKAIMOHHOW ceTH yupexaeHus. OOecnedyeHue 3aKylKH, TapaHTHHHOTO |
nocjaerapantTuitnoro obciyxkuBanus. [IpmemMka u yder oOOpynoBaHHA, KOMILICKTYIOIIHX,
PacXoJHBIX MarepuaioB ¥ IporpaMMHoro oOecnedenus. KoHTponb Hax BBHITOJHEHHEM
KOHTpPaKTOB H JAOTOBOPOB. Ob6ecneuenue BBaHMOHGﬁCTBHﬂ C nmocraBIIHKaMH HIIH
paspaboTynkaMu Ha  orane okciyarampd. OOecnedywBaeT  yCIOBHS  COONIIOJIEHHSI
MPETEH3HOHHOTO MOPs/IKa IPU HEHAJIEKAIEM HCIIOJIHEHHH KOHTPAKTOB;

3.1.11. KoopHHpPYET JESTeNBbHOCTH CTPYKTYPHBIX —I0JIpa3JeliCHH#  yUpeKACHHs
B chepe mHMOpPMATHIANH H 3alHThl HHQOPMAIIUH;

3.1.12. npuHUMAET y4yacTHe B 3aCe/laHusIX, COBEIIAHUIX, KOMHCCHIX W pabOvnX rpymmax,
IPOBOJUMBIX JIUPEKTOPOM YUPEXKICHHUS H IO €ro MOPYYCHHIO 3aMECTHTECILIMHM JIMPEKTOpa
YUPEKICHHS IO BOIIPOCAM, OTHOCAILIMMCS K KOMIIETEHIIHH OT/IE)1a;

3.1.13. ocymecTBisier (HHAHCOBO - OSKOHOMHYECKOE IUIAHMPOBAHUC JICATEIBHOCTH
oTziena, paboTy IO IUIAHHPOBAHHIO H OCYIIECTBIECHHIO 3aKyMOK TOBapoB, paborT, yCIyr,
3aKJIFOYEHHIO, HCIIOJIHEHHIO KOHTPAKTOB, JOTOBOPOB, COITIALICHHH, a TAK)KE YIET H TEXHHYECKOE
00CIy)KUBAHHUE CPEJICTB BHIUMCIMTEIBHON TEXHHKH YYPEKIEHHUS, ¥ MHBIX HH(POPMAIHOHHBIX



CHCTEM B COOTBETCTBMM C 3aKOHOJATENbCTBOM P® M JOKaJIbHBIMH HOPMATHBHBEIMH AKTaMM
YUYPEIKIACHHSL.
4. CTpyKTypa 0T/I€/1a U YIIPABJIeHHe 0T/AeJIOM

4.1. CrpykTypa ¥ INTATHAS YHCIEHHOCTH OTJejla YCTAHABIMBAIOTCH IPHKA30M
YUPEIKIIECHHSL.

4.2. HayanpHUK OTAEA:

4.2.1. ocylIECTBIIET PYKOBOACTBO OTJEIOM, TOTOBHT IPEATIOKCHUS JUPEKTOPY
0 MOOIIPEHMH HJIH TIPUBJICYCHUH K OTBETCTBEHHOCTH PaOOTHHKOB OT/EIA;

4.2.2. OCYIIECTBISIET IUIAHUPOBAHME JEATEIBHOCTH OTAENa M OCYLIECTBIIAET KOHTPOIDL
3a BBIIOJIHEHHEM I1JJaHOB paOOTHUKAMHM OTHCTIA;

4.2.3. pacupeensier HYHKIHOHATbHbIE 00S3aHHOCTH M J@€T MOPYYEHUS CNCIUATHCTaM
OTZeNa B COOTBETCTBHH C LENsMH, 3aJayaMH ¥ OCHOBHBIMH HaIpaBJIeHUSMH TEKYIICH
JIEATETLHOCTH OTJIeNa U YUPEexkKICHHS;

4.2.4. OCylIECTBISICT HHBIE IIOJIHOMOYHMS, BO3JIOKEHHBIC HA HEro pPYyKOBOJCTBOM
yUpEKIEHHS U IPeyCMOTPEHHBIE HACTOSLIUM TTOJIOKCHHEM.



